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Acceptable

(Y/N) Description Owner Target date Done

Infected person 

attending event

1 Person infected with COVID-

19 attends event, risking 

infection of others

Attendees 1. Congregation members reminded in 

advance of meeting to follow government 

guidance to self-isolate if displaying 

symptoms (high temperature, continuous 

cough, lost / altered sense of taste / smell)

2. All attendees - verbal check for symptoms 

on arrival by welcomer

3. Anyone taken ill with COVID-19 symptoms 

during event to be sent home and advised to 

follow government advice and seek a test: 

https://www.gov.uk/government/publicatio

ns/covid-19-stay-at-home-guidance/stay-at-

home-guidance-for-households-with-possible-

coronavirus-covid-19-infection

4. GCNH to follow advice of NHS Test & Trace 

service if contacted because attendee has 

tested positive

Y

Physical contact 

between persons

2 Transmission of COVID-19 

through direct physical 

contact with an infected 

person

(e.g. accidental contact while 

moving into or around the 

building; hugging or 

handshaking; unsupervised 

children mixing between 

household groups) 

Attendees 1. Attendees advised prior to and at event to 

refrain from physical contact outside of 

households / support bubbles

2. Limit on number of people attending (42) - 

members told to book online in advance to 

attend 

3. 2m distance between households to be 

maintained where possible (minimum 1m+) 

during event, including outside while queing 

for entry or on departure

4. Members advised to arrive early to 

Community centre to allow for queing and 

staggered entry of household groups

5. Household groups to enter building one at 

a time following instructions of welcomer at 

the door, maintaining social distance, sanitise 

hands on entry and then proceeding directly 

to designated tables

6. Households to remain at designated tables 

in main meeting room for duration of service. 

During service, restless children to be 

escorted by parent/responsible adult 

member of household straight outside or to 

use side rooms (1 household per room)

Y
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Hazard category Ref. Hazard description Who might be harmed Existing controls
Further actions

21/09/2020

COVID-19 RISK ASSESSMENT Grace Church Newton Hall

Sunday Morning Meeting during local restrictions introduced on 18th Sep 2020

Members of the church congregation meeting for a Sunday morning service in Newton Hall Community Centre. Assumption is that there will be a limited number of people allowed within the 

rooms, attendees will have signed up to attend in advance (though some space will be maintained for guests), social distancing of 2m (min 1m+) between members of different 

households/social bubbles will be followed, that Newton Hall Community Centre (NHCC) has completed their own risk assessment and clearly communicated their restrictions, that local track 

and trace system is up and running and that the local restrictions introduced on 18th Sep 2020 still allow gatherings provided there is no socialising or mixing between different households.

This risk assessment has been prepared to help Grace Church Newton Hall (GCNH) meet the UK Government's guidance for the safe use of places of worship during the pandemic (see link 

below) released on 4th July 2020 and subsequently updated. The risk assessment uses the FIEC's COVID-19 risk assessment template and guidance that forms part of the MS Excel file and can 

also be found on the FIEC website (link below) 

07/08/2020 (revised 17/9/20)

https://www.gov.uk/government/publications/covid-19-guidance-for-the-safe-use-of-places-of-worship-during-the-pandemic-from-4-july/covid-19-guidance-for-the-safe-use-of-places-of-worship-during-

the-pandemic-from-4-july

https://fiec.org.uk/resources/a-template-covid-19-risk-assessment

Links to Guidance 

used
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Acceptable

(Y/N) Description Owner Target date Done
Hazard category Ref. Hazard description Who might be harmed Existing controls

Further actions

Airborne 

transmission

3 Transmission of COVID-19 

through airborne particles 

between different household 

groups/support bubbles

(e.g.: people in close 

proximity; conversations with 

people in other household 

groups; congregational 

singing; corporate 

prayer/reading; speaker 

projecting from the front; 

uncontained 

sneezing/coughing;  

musicians - vocalists or 

woodwind/brass)

Attendees 1. All attendees 11 and over must wear 

masks/face coverings when inside the 

community centre as per government 

guidance (unless "reasonable excuse" 

exemption applies) - disposable masks 

available at entrance if required

2. Clear guidance on arrival from welcomer 

as to proceedures in place, attendees 

directed to specific seating areas (tables) on 

arrival, maintaining 2m distance at arrival 

point

3. Attendees to handwash using provided 

sanitiser on arrival and departure

4. Attendees may not move between 

household groups during service and must 

stay at tables 2m or more apart

5. Ensure windows and/or doors to outside in 

main meeting room open for ventilation

6. No singing or raising of voices, no wind 

instruments to be played, musician/singer to 

be 4m distance from congregation 

7. Conversations between different 

household groups to be discouraged and 

attendees told to move straight outside after 

the meeting

Y

Airborne 

transmission

Transmission of COVID-19 

through airborne particles 

between service leaders and 

assistants (e.g. bible 

reader/prayer leader, 

musicians, PA) who have face 

covering exemption

Service leader, 

assistants and 

attendees

1. Minister and those leading service are 

permitted to remove face mask during 

preaching, reading or prayers but 4m social 

distance maintained from rest of 

congregation. 

2. Good hygiene measures to be observed 

(covering mouth and nose with arm when 

sneezing/coughing, using tissues and 

disposing immediately, hands sanitised)

3. No raising of voice/projecting - PA used to 

amplify normal conversation level.

Y

Surface 

transmission

4 Transmission of COVID-19 

through touching of surfaces

Attendees 1. Ensure cleaning of high contact surfaces 

(door handles, light switches) prior to and 

after service.

2. Doors to main rooms propped open.

3. Hand washing advice and hand sanitiser to 

be provided for areas where doors need to 

be closed (toilets)

4. Community Centre has regular deep 

cleaning of venue and supplies appropriate 

cleaning material in each room.

Y

Surface 

transmission

Transmission of COVID-19 

through touching of shared 

objects 

(e.g. bibles, service sheets, 

coates, personal items, 

microphones) 

Attendees 1. Attendees advised to bring hand sanitiser 

and use after touching face

2. No shared objects as part of service

3. Church Bibles not to be used 

4. Order of service (if needed) provided 

online for attendees to open on personal 

smartphone/tablet

5. Personal items to be kept with their 

owners

6. Sensible hygiene to be observed (covering 

mouth and nose when sneezing, using tissues 

and disposing immediately)

7. Microphones not to be touched by service 

leaders/musicians if possible, or shared 

between different people and cleaned 

appropriately after service 

Y



Acceptable

(Y/N) Description Owner Target date Done
Hazard category Ref. Hazard description Who might be harmed Existing controls

Further actions

Surface 

transmission

Transmission of COVID-19 

through touching of surfaces, 

furniture and/or equipment 

during setup of service

Setup team 1. Setup team to be briefed in advance of 

service and ensure all are aware of relevant 

risk assessment(s) and any other guidance

2. Wear face coverings during setup and 

packdown activities

3. Maintain social distancing (2m) where 

possible during setup

4. Wash hands thoroughly before and after 

setup/packdown

5. Limit handling of PA equipment and/or 

furniture/other equipment to restricted 

number of setup team where possible

6. Table cloths to be removed after service 

straight into plastic bag, sealed and taken 

home to be washed by designated person. 

Person doing this needs to clean hands 

immediately afterwards.

Y

Transmission to 

the clinically 

vulnerable

Transmission of COVID-19 to 

those who are clinically 

vulnerable

Clinically vulnerable 

attendees

1. Congregation members reminded to 

follow government guidance if in high-risk / 

shielding categories (up to individuals to 

choose how to manage their own risk)

2. High-risk volunteers not enlisted to help 

run/setup service

3. Online service via Zoom will run in parallel - 

members encouraged to attend there

y

Wider outbreak in 

community

Transmission at church event 

leads to wider spread of 

COVID-19 in local area

Attendees and wider 

community

1. List of attendees kept to enable Track and 

Trace (including who is in which household 

group) - Use of Church Suite online tools and 

Microsoft Office 365 to help this for 

members (guests to be added with their 

consent) using smartphone on arrival 

(backup paper based forms prepared and 

available if required)

2. Records to be kept for 21 days after event

y

Wider outbreak in 

community

Local outbreak of COVID-19 

raises baseline level of 

exposure at event

Attendees and wider 

community

1. Event to be cancelled in line with local 

guidance if required (e.g. if local lockdown is 

enforced)                                                        2. To 

meet the requirement for different 

households not to mix under the local 

restrictions introduced on 18th September 

2020, smaller households of 1 or 2 will now 

be allocated their own table/chairs instead of 

being seated at the opposite end of a table 

from another household.                    3. 

Summary guidance updated to ask people 

not to mingle or socialise with other 

households either before, during or after the 

meeting. 

Y

Other safety 

hazards arising 

from COVID-19 

control measures

Health and safety issues 

arising from additional 

cleaning (e.g. chemical safety)

Setup Team 1. Ensure any cleaning products are used in 

line with relevant guidance on products and 

any PPE required (e.g. gloves) are available

Y

Operational 

issues

Key personnel become 

unavailable due to need to 

self-isolate

Minister/Service Leader, 

Setup Team 

1. Minister/service leader - online meeting 

possible for remote sermon delivery. 

2. Alternative service leaders identified.

3. Setup team - Ensure training given to a few 

different people (e.g. for AV setup), guidance 

on setup recorded centrally and able to send 

to other church members as required

Y



Acceptable

(Y/N) Description Owner Target date Done
Hazard category Ref. Hazard description Who might be harmed Existing controls

Further actions


